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COVID Cleaning Protocols  
 

1. During the school day by custodial staff 

a. Bathroom –clean commonly touched surfaces – check soap dispensers – check 

paper towels (Don’t forget the teacher restrooms) 

i. Elementary – follow the restroom schedule of each grade level 

ii. Secondary - after each passing period 

 

b. Hallways, Corridors, classroom doors (hallway side), general common areas 

(door handles, handrails) 

i. Elementary – follow the restroom schedule of each grade level 

ii. Secondary - after each passing period 

 

c. Cleaning in classrooms 

i. During the day by teachers 

1. Clean desktops and other commonly touched surfaces (toys, 

manipulatives, shared technology) 

a. ECC-2 once in the morning and once in the afternoon 

b. 3-5 – each time classes change 

c. 6-12 – each passing period 

 

ii. Disinfecting supplies for teachers 

1. Electronics – Paper towels in a bucket with isopropyl alcohol 

stationed in classroom wings, computer labs, libraries 

2. Other surfaces – Spray bottle with Lysol and absorbent paper 

towels 

 

2. After School by Custodial 

a. Sweep, mop, vacuum, trash, bathrooms 

b. Wipe commonly touched surfaces with soapy water then fog classrooms  

c. Playgrounds 

i. Soapy bleach water at the end of each day on slides, and handrails 

3. Transportation 

Buses will be fogged at the conclusion of every route. 
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Emergency Cleaning 
 
Schools must close off areas that are heavily used by an individual with a lab-confirmed case 
(student, teacher, or staff) until the non-porous surfaces in those areas can be disinfected, 
unless more than 7 days have already passed since that person was on campus.  
 
Schools will clean the areas used by an individual who shows COVID-19 symptoms while at 
school (student, teacher, or staff) as soon as is feasible.  
 

Hand Washing/Hand Sanitizing 

1. Foaming hand sanitizing stations at entrances to school (wall mounted dispensers) 

2. Foaming hand sanitizing stations on school busses 

3. ECC through 5thclassrooms   

a. Classrooms with sinks - frequent handwashing 

b. Classrooms without sinks - 12 or 16-ounce pump bottles in each classroom 

 

4. 6-12 classrooms – 12 or 16-ounce pump bottles in each classroom 

5. Cafeterias – foaming hand sanitizing stations  
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Building Signage Guidelines  

 
1. Campus Entry Points 

a. “Student Screening Area” sign 

b. Consider floor dots to indicate social distancing when lining up for screening, or 

reminder to social distance while waiting for screening 

c. Reminder to use hand sanitizer before entry 

d. Reminder to wear a mask 

e. Consider “one way” entrance and exit points and post signage as appropriate 

 

2. Office Reception Area 

a. “Visitor Screening Area” sign 

b. Reminder to social distance while waiting for screening 

c. Reminder to use hand sanitizer before entry 

d. Reminder to wear a mask 

 

3. Hallways 

a. Line hallways down the middle and instruct students, staff, and visitors to walk 

on the right side of the hall 

b. Reminder to wear a mask 

c. Consider “one way” entrances and exits for rooms and spaces that have more 

than one entry/exit point. Post signs as needed. 

d. At elementary schools, consider floor dots to indicate social distancing when 

lining up in the hall 

 

4. Bathrooms 

a. Reminder to wash hands 

b. Reminder to wear a mask 

c. Consider posting signs indicating capacity of the bathroom and not to exceed the 

capacity 

d. Consider floor dots to indicate social distancing when lining up for the bathroom 

 

5. Classrooms/Band/Choir/Theater/Locker Rooms/Weight Rooms 

a. Reminder to wash hands/use hand sanitizer 

b. Reminder to wear a mask as applicable to the classroom 

c. Reminder to social distance 

d. Consider “one way” entrances and exits for classrooms and spaces that have 

more than one entry/exit point.  
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e. Consider dots on the floor indicate social distancing when lining up 

i. Encourage teachers to develop exit procedures that will avoid having all 

students waiting in line to leave the classroom for passing periods 

f. Reminders to clean weight equipment after use 

 

6. Cafeteria 

a. Reminder to wash hands/use hand sanitizer 

b. Reminder to wear a mask as applicable to the classroom 

c. Reminder to social distance 
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Employee Mask and Social Distancing Requirements While not in 

Classrooms/Instructional Settings  

 
The employees of Kerrville ISD should take steps to prevent the spread of the COVID-19 virus 

amongst each other to ensure the health and safety of co-workers, and to ensure the 

operations of the district are maintained. 

 

The following requirements are applicable to all Kerrville ISD faculty and staff while not in a 

classroom/instructional setting. 

 

1. Wear a mask while moving through hallways and corridors, and while in common areas 

where staff members congregate. 

2. District employees should strive to maintain 6 ft. of space between each other while in 

offices, conference and meeting rooms, lounges/breakrooms. 

3. If employees must be closer than 6 feet for a period of time, wear a mask.  

 

Guidelines for Meetings 

 

1. Control the number of people who must attend meetings face to face in relation to the 

size of space available for the meeting. Adequate spacing between meeting participants 

should be maintained. Consider virtual meetings when feasible. 

2. As participants move into and out of the meeting area, masks should be worn. 

3. If participants have adequate space between them, masks may be removed during the 

meeting. 
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Elementary Recess Guidelines 

 
In general, campuses will plan for conditions that will balance health and safety needs with the need for 

students to play vigorously during recess.  

Social Distancing 

Campuses must make plans to decrease the number of students playing in any one area of the 

playground in order to maintain at least three feet of distance or more between students when feasible. 

Possible solutions include, but are not limited to: 

• Plan activities on the playground that assign specific numbers of kids to each activity. 

• Create zones on the playground to which students are specifically assigned where they can play 

with lower numbers of students in each area. 

Masks 

• Masks are not required when students are engaged in vigorous physical activities 

o Maintain social distancing to the maximum extent possible 

• Students engaged in activities in which they are stationary or in close proximity for an extended 

amount of time will be required to wear masks  
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Symptoms of COVID-19 
 
In evaluating whether an individual has symptoms consistent with COVID-19, consider the 
following question:  
 

• Have you recently begun experiencing any of the following in a way that is not normal 

for you? 
o Feeling feverish or a measured temperature greater than or equal to 100.0 degrees 

Fahrenheit  
o Loss of taste or smell  
o Cough  
o Difficulty breathing  
o Shortness of breath  
o Fatigue  
o Headache  
o Chills  
o Sore throat  
o Congestion or runny nose  
o Shaking or exaggerated shivering  
o Significant muscle pain or ache  
o Diarrhea  
o Nausea or vomiting  

 

Definition of Close Contact 
 
In general, close contact is defined as:  
 

1. Being directly exposed to infectious secretions (e.g., being coughed on); or  
2. Being within 6 feet for a cumulative duration of 15 minutes; however, additional factors 

like case/contact masking (i.e., both the infectious individual and the potential close 
contact have been consistently and properly masked), ventilation, presence of dividers, 
and case symptomology may affect this determination.  

 
Either (1) or (2) defines close contact if it occurred during the infectious period of the case, 
defined as two days prior to symptom onset to 10 days after symptom onset. In the case of 
asymptomatic individuals who are lab-confirmed with COVID-19, the infectious period is 
defined as two days prior to the confirming lab test and continuing for 10 days following the 
confirming lab test. 
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Contact Tracing 

 
To aide in contact tracing should a student be diagnosed with, or was in close contact with a 

person diagnosed with COVID-19, it is important that campuses and teachers accurately 

document where students are located during the school day. 

 

Seating charts shall be kept on busses, in the cafeteria, and in classrooms (including small group 

settings, carpet time, etc.), and instructional arrangements outside of the regular classroom. 

 

A campus or department is made aware that a person who was in the building is diagnosed 

with, has symptoms of, or was in close contact with someone with COVID-19, must take 

extensive efforts to identify which parts of the building were heavily used by the the individual, 

and people with whom the person was in close contact as defined above. 

 

• Emergency cleaning, as described above must take place.  

• Notifications of people in close contact with the COVID-19 positive person is required. 
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Screening Questions for Employees and Visitors 

 
A visitor is described as someone entering the campus or building who does not work for 

Kerrville ISD 

 

Substitute teachers will be screened as a visitor to the campus. 

 

If an employee or visitor is determined to be diagnosed with, have symptoms of, or in close 

contact with a person with COVID-19, notify the Human Resources Office. 

 
1. Are you currently diagnosed with COVID-19? 

 

2. Have you had close contact with an individual who is lab-confirmed with COVID -19. 

Close contact is defined as: 

 

a. Being directly exposed to infectious secretions (e.g., being coughed on); or  
 

b. Being within 6 feet for a cumulative duration of 15 minutes 
 

3. Have you recently begun experiencing any of the following in a way that is not normal 
for you? 
 

• Feeling feverish or a measured temperature greater than or equal to 100.0 degrees 

Fahrenheit  

• Loss of taste or smell  

• Cough  

• Difficulty breathing  

• Shortness of breath  

• Fatigue  

• Headache  

• Chills  

• Sore throat  

• Congestion or runny nose  

• Shaking or exaggerated shivering  

• Significant muscle pain or ache  

• Diarrhea  

• Nausea or vomiting  
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Visitor Screening Questionnaire Form 

 
1. Are you currently diagnosed with COVID-19? 

 

Please Circle Yes or No 
 

2. Have you had close contact with an individual who is lab-confirmed with COVID -19. Close 

contact is defined as: 

a. Being directly exposed to infectious secretions (e.g., being coughed on); or  
 
b. Being within 6 feet for a cumulative duration of 15 minutes 
 

Please Circle Yes or No 
 

3. Have you recently begun experiencing any of the following in a way that is not normal for 
you? 

• Feeling feverish or a measured temperature greater than or equal to 100.0 degrees 

Fahrenheit  

• Loss of taste or smell  

• Cough  

• Difficulty breathing  

• Shortness of breath  

• Fatigue  

• Headache  

• Chills  

• Sore throat  

• Congestion or runny nose  

• Shaking or exaggerated shivering  

• Significant muscle pain or ache  

• Diarrhea  

• Nausea or vomiting  

 

Please Circle Yes or No 

 
Visitor Signature: ___________________________ Date: _______________________ 

 

Visitors must wear a mask at all times. 
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Employee Screening Process  
 

Screening 

Every employee must complete a self-screener before beginning each work day. Auxiliary 

employees will click on a link on the Kerrville ISD website that directs them to the screener. All 

other employees will receive an email with a link to the survey.  

 

If an employee answers “yes” to any of the screening questions, they should contact their 

direct supervisor.  

 

• If the employee answered “yes” to question 1, follow protocols for an employee 

diagnosed with COVID-19 described on page 14. 

 

• If the employee answered “yes” to question 2, discuss the situation with the employee 

to determine if the employee must be required to stay home. If so, the employee must 

stay home, follow protocols for an employee in close contact with a person diagnosed 

with COVID-19 described on page 16. 

 

• If the employee answered “yes” to question 3, discuss the situation with the employee. 

Consider if the symptoms are being caused by factors not related to Covid-19 such as 

other diagnosed illnesses or conditions, allergies, medications, etc. If there is not clear 

evidence that the symptoms are being caused by factors other than COVID-19, require 

the employee to stay home and follow protocols for an employee with symptoms of 

COVID-19 described on page 15. 
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Process for Employee diagnosed, symptomatic, or in close contact with COVID- 19 
 

Scenario 1: Employee tests positive for COVID-19 

 

• Gather facts about the case 

o What prompted the employee to get tested? 

o When did the employee begin having symptoms? 

o When was the last day the employee was at work? 

o In what area/s of the building/s was the employee the last time they were at 

work? 

o With whom was the person in close contact and/or who did the employee 

expose to COVID? 

 

• Ask for documentation of the test result 

 

• Notify the employee they may not return to work until the following conditions have 

been met: 

o Employees who test positive and are symptomatic 

▪ At least 1 day (24 hours) have passed since recovery defined as resolution 

of fever without the use of fever-reducing medications; and  

▪ improvement in symptoms (e.g., cough, shortness of breath); and 

▪ at least 10 days have passed since symptoms first appeared 

o Employees who test positive, but have no symptoms 

▪ At least 10 days have passed since the date of their first positive COVID-
19 diagnostic test assuming they have not subsequently developed 
symptoms since their positive test; or  

▪ negative results of an FDA Emergency Use Authorized COVID-19 test 

 

• Based on information collected, arrange for the immediate cleaning of area/s of the 

building/s the employee occupied. 

 

• Based on information collected make proper HIPPA compliant notifications to students 

and staff  

o People deemed to be exposed or in close contact (required) 

o General notification to campus, building, or department (required) 

 

• The Human Resources Department will assist employee with access to Federal, State 

and Local leave (only employees deemed essential to district operations will be allowed 

to work from home) 

• The Human Resources Department will verify the employee’s ability to return to work 
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Scenario 2: Employee has symptoms of COVID 19, but has not been tested 

• Gather facts about the case 

o What symptom/s is the employee exhibiting? 

o When did the employee begin having symptoms? 

o When was the last day the employee was at work? 

o In what area/s of the building/s was the employee the last time they were at 

work? 

o With whom was the person in close contact and/or who did the employee 

expose to symptoms of COVID? 

 

• An employee who is exhibiting symptoms of COVID-19, without an explanation that 

rules out COVID-19 may not return to work until the following conditions have been 

met: 

o At least 1 day (24 hours) have passed since recovery defined as resolution of 
fever without the use of fever-reducing medications; and  

o improvement in respiratory symptoms (e.g., cough, shortness of breath); and 
o at least 10 days have passed since symptoms first appeared; or 
o If the individual has symptoms that could be COVID-19 and wants to return to 

school before completing the above stay at home period, the individual must 
either (a) obtain a medical professional’s note clearing the individual for return 
based on an alternative diagnosis or (b) obtain an acute infection test at an 
approved testing location that comes back negative for COVID-19. 

 

• Based on information collected, arrange for the immediate cleaning of areas of the 

building/s the person occupied. 

 

• No notifications are required 

 

• The Human Resources Department will assist employee with access to Federal, State 

and Local leave (only employees deemed essential to district operations will be allowed 

to work from home) 

 

• The Human Resources Department will verify the employee’s ability to return to work 
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Scenario 3: Employee was in close contact with a person who tested positive for COVID-19 

 

• Gather facts about the case 

o Has the employee had any symptoms? 

o When/where did the exposure or close contact occur? 

o Does the situation meet the definition of exposure or close contact? 

o In what area/s of the building/s was the employee the last time they were at 

work? 

 

• After assessment of the facts, determine if the employee needs to stay home from work 

to self-isolate as required by the definition of close contact. 

 

• If the employee must self-isolate, notify the employee they may not return to work until 

the following conditions have been met: 

o Remain asymptomatic for 14-days after last exposure; or 

o the person obtains a medical note clearing the individual for return based on an 

alternative diagnosis; or 

o at least 10 days have passed since exposure and the person receives a negative 

result of an FDA Emergency Use Authorized Covid-19 test that was taken 8 days 

after last exposure 

 

If an exposed person develops symptoms the CDC recommends they immediately consult 

a medical provider.  In this instance testing for COVID-19 is recommended; the person will 

remain in isolation until test results are received and criteria for a person who has tested 

for COVID are met if the test is positive. 

 

• Based on information collected, arrange for the immediate cleaning of areas of the 

building/s the person occupied. 

 

• Based on information collected make proper HIPPA compliant notifications to students 

and/or staff who were in close contact with the employee (required) 

 

• The Human Resources Department will assist employee with access to Federal, State 

and Local leave (only employees deemed essential to district operations will be allowed 

to work from home) 

 

• The Human Resources Department will verify the employee’s ability to return to work 
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Student Screening Process 
If a student is determined to be diagnosed with, have symptoms of, or in close contact with a 

person with COVID-19, notify the Human Resources Office. 

 

Initial Screening Area – All Students 

Location: Entrances of the building (covered area preferred), bus, car drop off area 

 

Students who ride special education transportation will be screened at the bus stop. If the 

parent answers “yes” to the screening questions, they will be denied entry to the bus and told 

they will get a phone call from a campus screener. Campus personnel will conduct further 

screening by phone to determine if the student may come to school. 

 

Personnel: Para-professionals and teachers 

 

Screening: 

Have you recently begun experiencing any of the following in a way that is not normal for you? 
 

• Feeling feverish or a measured temperature greater than or equal to 100.0 degrees 

Fahrenheit  

• Loss of taste or smell  

• Cough  

• Difficulty breathing  

• Shortness of breath  

• Fatigue  

• Headache  

• Chills  

• Sore throat  

• Congestion or runny nose  

• Shaking or exaggerated shivering  

• Significant muscle pain or ache  

• Diarrhea  

• Nausea or vomiting  

 

Decision Points: 

• If the student answers no to the screening questions and has no observable symptoms, 

allow the student to enter the school with a ticket or other indicator that the student 

was screened. 

 

• If one or more symptoms are reported or observed, move student to the “More 

Information” screening area. 



18 
 

More Information Area – Students who report or have observable symptoms 

 

Location: Outside of building (covered area preferred), near the initial screening area, or car 

drop off area (ask parent to park so traffic continues to flow) 

 

Personnel: Trusted teachers or members of campus administration or counselor 

 

Screening: 

1. Take student’s temperature with an infrared thermometer. If temperature is 100 

degrees or greater, ask if the student has been running, riding a bike, waiting in a hot 

car, etc. If so, give a few minutes for the student to cool down naturally. 

 

2. To the maximum extent possible, ask the student the following questions: 

a. Which specific symptoms do you currently have? 

b. How long have you had these symptoms? 

c. Is the symptom normal for you? 

d. Are you congested, have runny nose, or drainage? 

e. If the student has a cough, is it uncontrolled and cause difficulty breathing? 

f. Does the student have asthma, allergies, or other diagnosed condition that 

causes a sore throat, cough, or difficulty breathing? 

g. Does the student suffer from anxiety or other emotional disorder that can cause 

any of the symptoms? 

h. Is the student taking a medication that can cause one of the symptoms? 

i. What has the student recently eaten, drank, or ingested? 

 

If the student had a fever at the beginning of the screening, take the student’s temperature 

again with the infrared thermometer. 

 

Once the information screener has completed the process, escort the student to the decision-

making area. Give the decision maker the information that was collected. 

 

Decision Making Area 

 

Location: In the building close to the office, not the nurse’s clinic, not the area where students 

are waiting to be sent home. 

 

Personnel: Member of campus administration or counselor and/or nurse as appropriate and as 

feasible 

  



19 
 

Screening: 

 

1. Take the student’s temperature by mouth 

2. Review the information provided by the Information Screener 

3. Ask follow up questions as necessary 

4. Look for other signs the student is not feeling well 

a. Physical appearance 

b. Demeanor  

c. Coloring 

d. Change in personality 

 

Decision Points: 

1. A student who is exhibiting any of the symptoms of COVID-19, without an explanation 

that rules out COVID-19, must adhere to protocols for students with symptoms of 

COVID-19. Escort student to designated area for students who will be sent home. 

 

2. A student who is allowed to go to class because COVID-19 has been ruled out shall be 

screened one additional time during the school day. 

 

Other Considerations 

 

1. If a student self-reports or is reported by a teacher to have symptoms of COVID-19 

during the school day, follow the steps explained above for collecting more information 

and decision making. 

2. If a student is determined to have symptoms of COVID-19 during the school day, do not 

allow the student to ride the bus home. 

3. Once it is determined that a student who reported or exhibited symptoms of COVID-19 

has met the criteria for re-entry, schools must destroy the individual’s responses to 

screening questions. 
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Process for Student diagnosed, symptomatic, or in close contact with COVID 19 
 

Scenario 1: Student tests positive for COVID-19 

• Gather facts about the case 

o What prompted the student to get tested? 

o When did the student begin having symptoms? 

o When was the last day the student was at school? 

o In what area/s of the building/s was the student the last time they were at work? 

o With whom was the person in close contact and/or who did the student expose 

to COVID? 

o Ask for documentation of the test result 

 

• Notify the student they may not return to school until the following conditions have 

been met: 

o Student who tests positive and are symptomatic 

▪ At least 1 day (24 hours) have passed since recovery defined as resolution 

of fever without the use of fever-reducing medications; and  

▪ improvement in symptoms (e.g., cough, shortness of breath); and 

▪ at least 10 days have passed since symptoms first appeared 

o Student who tests positive, but have no symptoms 

▪ At least 10 days have passed since the date of their first positive COVID-
19 diagnostic test assuming they have not subsequently developed 
symptoms since their positive test; or  

▪ negative results of an FDA Emergency Use Authorized COVID-19 test 

 

• Based on information collected, arrange for the immediate cleaning of area/s of the 

building/s the student occupied. 

 

• Based on information collected make proper HIPPA compliant notifications to students 

and staff  

o People deemed to be exposed or in close contact (required) 

o General notification to campus or building (required) 

 

• Assist student with transitioning to virtual learning 

o Technology 

o Learning platform 

o Schedule 
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Scenario 2: Student has symptoms of COVID 19, but has not been tested 

 

• Gather facts about the case 

o What symptom/s is the student exhibiting? 

o When did the student begin having symptoms? 

o When was the last day the student was at school? 

o In what area/s of the building/s was the student the last time they were at 

school? 

o With whom was the person in close contact and/or who did the student expose 

to symptoms of COVID? 

 

• Any student who has reported or is exhibiting COVID-19 symptoms, without an 

explanation that rules out COVID may not return to school until the following conditions 

have been met: 

o At least 1 day (24 hours) have passed since recovery defined as resolution of 
fever without the use of fever-reducing medications; and  

o improvement in respiratory symptoms (e.g., cough, shortness of breath); and 
o at least 10 days have passed since symptoms first appeared; or 
o If the individual has symptoms that could be COVID-19 and wants to return to 

school before completing the above stay at home period, the individual must 
either (a) obtain a medical professional’s note clearing the individual for return 
based on an alternative diagnosis or (b) obtain an acute infection test at an 
approved testing location that comes back negative for COVID-19. 
 

• Based on information collected, arrange for the immediate cleaning of areas of the 

building/s the person occupied. 

 

• No notifications are required 

 

• Assist student with transitioning to virtual learning 

o Technology 

o Learning platform 

o Schedule 
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Scenario 3: Student was in close contact with a person who tested positive for COVID-19 

 

• Gather facts about the case 

o Has the student had any symptoms? 

o When/where did the exposure or close contact occur? 

o Does the situation meet the definition of exposure or close contact? 

o In what area/s of the building/s was the employee the last time they were at 

school? 

 

• After assessment of the facts, determine if the student needs to stay home from school 

to self-isolate as required by the definition of close contact. 

 

• If the student must self-isolate, notify the student they may not return to school until 

the following conditions have been met: 

o Remain asymptomatic for 14-days after last exposure; or 

o the person obtains a medical note clearing the individual for return based on an 

alternative diagnosis; or 

o at least 10 days have passed since exposure and the person receives a negative 

result of an FDA Emergency Use Authorized Covid-19 test that was taken 8 days 

after last exposure 

 

If an exposed person develops symptoms the CDC recommends they immediately consult 

a medical provider.  In this instance testing for COVID-19 is recommended; the person will 

remain in isolation until test results are received and criteria for a person who has tested 

for COVID are met if the test is positive. 

 

• Based on information collected, arrange for the immediate cleaning of areas of the 

building/s the student occupied. 

• Based on information collected make proper HIPPA compliant notifications to students 

and/or staff who were in close contact with the student 

• Assist student with transitioning to virtual learning 

o Technology 

o Learning platform 

o Schedule 
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Visitor Screening Process 
 

A visitor is described as someone entering the campus or building who does not work for 

Kerrville ISD 

 

Substitute teachers will be screened as a visitor to the campus. 

 

If an employee or visitor is determined to be diagnosed with, have symptoms of, or in close 

contact with a person with COVID-19, notify the Human Resources Office. 

 

Screening 

Present the screening questionnaire to each visitor, each time they come to the campus. 

 

• If the visitor answers no to all of the questions they may enter the building. Destroy the 

screening instrument after 14 days. 

 

• If the visitor answers yes to any of the questions, they may not enter the building. It is 

not allowable for school staff initiate further questioning. However, the visitor may 

want to volunteer further information, which is allowable. Attempt to maintain the 

privacy of the person with lowered voices and moving away from the reception area 

when feasible.  

 

When talking with a visitor, use the follow up questions listed in the section regarding 

student screening as a guide. Carefully consider information voluntarily provided by the 

visitor when making an assessment to allow entry. It will be best to err on the side of 

caution if there is not clear evidence that symptoms are being caused by factors not 

related to COVID-19. 

 

A visitor who is COVID-19 positive, has been in close contact with a person who is COVID-19 

positive, or has symptoms of COVID-19 will be required to meet the criteria for returning to school 

before they can enter the building.  

 

Destroy the visitor’s screening form until they have met the criteria for returning to school.  
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Process for Visitor diagnosed, symptomatic, or in close contact with COVID 19 
 

Scenario 1: Visitor has COVID 19 

 

• Notify the visitor they may not enter the campus until the following conditions have 

been met: 

o Visitors who test positive test and are symptomatic 

▪ At least 1 day (24 hours) have passed since recovery defined as resolution 

of fever without the use of fever-reducing medications; and  

▪ improvement in symptoms (e.g., cough, shortness of breath); and 

▪ at least 10 days have passed since symptoms first appeared 

o Visitors who test positive, but have no symptoms 

▪ At least 10 days have passed since the date of their first positive COVID-
19 diagnostic test assuming they have not subsequently developed 
symptoms since their positive test; or  

▪ negative results of an FDA Emergency Use Authorized COVID-19 test 

 

Scenario 2: Visitor has symptoms of COVID, by has not been tested 

 

• Gather facts about the case if voluntarily given 

o What symptom/s is the visitor reporting or exhibiting? 

o When did the visitor begin having symptoms? 

o Discuss any other causes of symptoms that are not caused by COVID 

 

• Any visitor who has reported or is exhibiting COVID-19 symptoms, without an 

explanation that rules out COVID may not return to school until the following conditions 

have been met: 

▪ At least 1 day (24 hours) have passed since recovery defined as resolution 

of fever without the use of fever-reducing medications; and  

▪ improvement in symptoms (e.g., cough, shortness of breath); and 

▪ at least 10 days have passed since symptoms first appeared 

 

• If the individual has symptoms that could be COVID-19 and wants to return to school 
before completing the above stay at home period, the individual must either (a) obtain a 
medical professional’s note clearing the individual for return based on an alternative 
diagnosis or (b) obtain an acute infection test at an approved testing location that 
comes back negative for COVID-19.  
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Scenario 3: Visitor was in close contact with a person who tested positive for COVID-19 

 

• Gather facts about the case if voluntarily given 

o Does the situation meet the definition of exposure or close contact? 

 

• After assessment of the facts, determine if the visitor needs to stay home from school to 

self-isolate as required by the definition of close contact. If so, notify the visitor they 

may not enter the campus until the following conditions have been met: 

o Remain asymptomatic for 14-days after last exposure; or 

o the person obtains a medical note clearing the individual for return based on an 

alternative diagnosis; or 

o at least 10 days have passed since exposure and the person receives a negative 

result of an FDA Emergency Use Authorized Covid-19 test that was taken 8 days 

after last exposure 
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Employee Leave  

Families First Coronavirus Response Act - Applicable through December 31, 2020 
 

All points described below assume that schools are open. 

All points described below assume the employee cannot work remotely. 

 

1. The employee is subject to Federal, State, or local quarantine or isolation order related to COVID. 

 

2. The employee has been advised by a health care provider to self-quarantine. 

 

3. The employee is experiencing COVID 19 symptoms AND is seeking a medical diagnosis. 

Employees who fall under these categories are eligible for up to two weeks (80 hours) of paid leave 

(up to $511 per day) (or part time employee’s two-week equivalent) through the Emergency Paid 

Sick Leave Act. The employee is not required to use State or local and State leave during this time.  

If the conditions described above persist beyond two weeks, the employee may access State or 

local leave. 

 

4. Employee is caring for an individual subject to an order described in #1 and #2 above. 

Employees who fall under these categories are eligible for up to two weeks of paid leave at 2/3 of 

their rate of pay through the Emergency Paid Sick Leave Act. The employee is not required to use 

State or local and State leave during this time.  

If the conditions described above persist beyond two weeks, the employee may access State or 

local leave. 

 

No Federal protections exist for employees who are caring for a person who is experiencing COVID 

19 symptoms AND seeking a medical diagnosis. An employee in this situation may access State or 

local leave. 

 

5. The employee is caring for his or her child whose school or place of care is closed due to COVID 19 

related reasons. 

 

Employees who fall under this category are eligible for 12 weeks of leave under the Emergency 

Family Medical Leave Expansion Act. Employee must be employed by the district for 30 calendar 

days to qualify. The first two weeks of leave must be deducted from the employee’s accrued State 

or personal leave. The remaining ten weeks are not deducted from state or local leave, and are 

paid at 2/3 the person’s regular rate of pay up to $200 a day.  

 

Employees are eligible for 12 weeks of Family Medical Leave per calendar year.  
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Employees who have a high-risk health factor 

 

Working from home is not an accommodation the district will offer. Principals and department 

directors will engage in an interactive process with the employee to determine the best 

reasonable accommodations in the work place to provide a safe work environment for the 

employee.  

 
Employees who are fearful to come to work 

 

Working from home is not an accommodation the district will offer. The district will work with 

employees who are fearful to report to work by engaging in an interactive process to 

determine reasonable accommodations. If after this process the employee still does not report 

to work, the district will follow local leave policies. 

 

Policy DEC (LOCAL) requires the use of discretionary leave to be approved by the employee’s 

direct supervisor. In deciding whether to approve or deny state personal leave, the supervisor 

or designee shall not seek or consider the reasons for which an employee requests to use leave. 

The supervisor or designee shall, however, consider the effect of the employee’s absence on 

the educational program or District operations, as well as the availability of substitutes. 

Discretionary use of leave shall not exceed three consecutive workdays. Discretionary leave 

shall not be taken two days prior to or two days after a school holiday during the first or last 

week of the school year, nor on staff development days.  
 

An employee shall submit medical certification of the need for leave if:  

• The employee is absent more than five consecutive workdays because of personal 

illness or illness in the immediate family;  

• The District requires medical certification due to a questionable pattern of absences or 

when deemed necessary by the supervisor or Superintendent; 

 

An employee who is denied the use of discretionary personal leave by a supervisor, but still 

refuses to return to work may be considered a resignation, and may be subject to district 

policies and/or procedures regarding abandonment of job/contract and/or termination of 

employment.  

 

Each individual situation will require careful analysis of facts and the district will seek legal 

advice before making adverse employment decisions. 
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Use of Catastrophic Sick Leave Bank 

 

Use of the Catastrophic Sick Leave (CSL) due to COVID-19 will be analyzed by the CSL committee 

like any other condition. The term catastrophic or life-threatening illness implies an illness of 

very serious nature involving the need for extended absence and possible hospital 

confinement. A catastrophic illness is a severe condition or combination of conditions affecting 

the physical health of the employee or a member of the employee’s immediate family that 

requires the services of a licensed practitioner for a prolonged period of time and that forces 

the employee to exhaust all leave. 
 


